UNION COUNTY
S.H.LP, HOMEBUYER PROGRAM
APPLICATION GUIDELINES

Return to SREC, Inc. a signed, completed S.H.I.P. Housing Assistance Application form and a pre-qualification letter
from a lender. Disclose all sources of income,

1L When incomes of applicant and co-applicant are verified, an analysis will be made to determine if the applicants are
eligible within the maximum income limits allowed,

HI, A letter will be sent to the applicants informing them the results of the analysis and status of eligibility, This is not to be
considered a letter of commitment.

IV.  The application is complete and ready for review when the following information has been received and verified:

¢ Status of residence {existing/rehab, rehab/construction, new construction),

* A copy of your application with the mortgage lender,

¢ A contract for purchase or construction of a home,

e An appraisal.

¢ A Certified Home Inspection Report of an existing home,

* A Wood Destroying Organism Report on an existing home.
Upon review of the inspection reports by SREC staff, if items are deemed necessary to be prepared in order to meet health,
safety & code requirements, said repairs will be addressed before a commitment letter is issued. (See attached for
maximum limits of income and other S,H.LP, requirements,)

V. Once a determination has been made on the application, the applicant will be notified of the amount of assistance
approved and the limiting conditions that must be fulfilled, for closing, This letter will also be provided to the primary
lender and/or the closing agent,

VL.  SREC, Inc. will simultancously submit a check request to the appropriate Clerk of Court and issue a Certificate of
Eligibility.

VI, Upon receipt, the check will be held at the Suwannee River Economic Coungil, Inc. Administrative office. Once the
closing agent notifies SREC, Inc. of closing and provides a copy of the preliminary settlement costs statement, the check
may be picked up by or mailed to the closing agent.

VIIL.  After closing and recording the proper documentation, the closing agent will provide SREC, Inc. the following:

1. Property executed and recorded S.H.LP, Mortgage specifying the total S.H.L.P, funds disbursed,
2, A Mortgage Title Insurance Policy insuring the appropriate County.

3 An executed final Closing Settlement Statement accounting for all transactions of funds.

4, Properly executed Affidavit of No Income Change.

Applicant Signature Date

Co-Applicant Signature Date

Household member (over 18) Date

Household member (over 18) Date
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UNION COUNTY S.H.L.P. PROGRAM
APPLICATION FOR HOUSING ASSISTANCE

Type of Assistance: Annual income: $
[ ]Home Ownership D Home Repair Income Category (VL, LI, MI):

Applicant/Co-Applicant
GeneralInformation Applicant Co-Applicant
Full Name:
E-maik:
Date of Birth/Age:
Street Address: Phone:
City: State/Zip:
Mailing Address: . Phone:
City: State/Zip:

Other Household Members:

Name(s) Date of Birth/Age Relationship to Applicant

Is Applicant, Co-Applicant, or any other household member, age 1.8 or older, a full-time student? If yes,
please list:

Does Applicant/Co-Applicant own a home? Yes No

Monthly rent/mortgage: $

If No, type of unit to be purchased? existing unit newly constructed unit

Applicant/Co-Applicant Employment Information:

Employee Name: Employer Name:
Position: Supervisor:
Address/Phone: Time Employed:
Pay Rate: Pay Frequency:
Annual Income (gross salary, overtime, tips, bonuses, etc.): S

Employee Name: Employer Name:
Position: Supervisor:
Address/Phone: Time Employed:
Pay Rate: Pay Frequency:

Annual Income (gross salary, overtime, tips, bonuses, etc.): S

NOTE: Attach additional sheets as necessary for all household members 18 years and over




S.H.ILP. Program
Procedures Manual {Rev. 7/2015)

Other Sources of Income (For ALL Household Members including minors, List Business or Rental Net income,
Child Support, Alimony, Socia! Security, Pensions, Unemployment or Workers Compensation, Welfare
Payments, etc.)

Name Type of Income Gross Annual Amount

ploNe

Total $

Assets and Asset Income (For ALL Household Members, Including Minors, List Checking and Savings Accounts,
IRA, €D, Bonds, Stocks, Equity in Properties, etc.)

Type of Asset Asset Value Bank/Account # Annual Asset iIncome

pwlne

Total $ Total §

Liabilities (For ALL Household Members 18 and Over, List Credit Card Debt, and Auto, Real Estate and
Mortgage Loans, etc.)

Type Credit/Loan  Creditor’s Name Balance Owed Monthly Payment

PR NE

Total Annual Payments $

Ethnicity/Special Needs (For reporting purposes only, please check all that apply for Head of Household Only:

White Black Hispanic Asian/PacificIslander
Native American Farmworker Disabled or Disabled Minor Elderly
Homeless Special Needs Other

I/we understand that Florida Statute 817 provides that willful false statements or misrepresentation concerning
income; asset or liability information relating to financial condition is a misdemeanor of the first degree,
punishable by fines and imprisonment provided under Statutes 775.082 or 775.83. |/we further understand that
any willful misstatement of information will be grounds for disqualification. I/we certify that the application
information provided is true and complete to the best of my/our knowledge. |/we consent to the disclosure of
information for the purpose of income verification related to making a determination of my/our eligibility for
program assistance. |/we agree to provide any documentation needed to assist in determining eligibility and are
aware that all information and documents provided are a matter of public record.
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Applicant Signature

Date

Co-Applicant Signature

Date

Household member (over 18)

Date

Household member (over 18)

Date




ASSET ADDEMDUM TO APPLICATION
{Must be Completed for All Persons, Including Minors, Who will Occupy Assisted Housing)

In order to properly qualify and applicant for S.H.I.P. assistance, the following asset infarmation for
all persons, including minors, who will occupy assisted housing, must be obtained. This information
will be used for qualification purposes only.

Assets include, but are not limited to:

Cash held in savings and/or checking accounts, safe deposit boxes, homes, etc.; trust funds (revocable trusts);
equity in real estate and other capital investments; stocks, bonds, treasury bills, certificates of deposit, money
market and other investment accounts; IRA, Keogh and simitar accounts; retirement and pension funds; cash
value of life insurance policies available to the individual before death; mortgage or deed of trust; lump sum
receipts (i.e. lottery winnings, inheritances, victim’s restitution, insurance claims or settlements, etc.) and,
personal property held as an investment (i.e, gem or coin collections, painting, antique cars, etc.}.

NOTE: Do not include necessary property such as clothing, furniture, cars, wedding bands, etc.

Certification:

I/We hereby state that the combined value of my/our assets {check ane):

does exceed 55,000 does not exceed $5,000
Total Value of Assets: S
Total Annual income Expected to be Derived from Assets: S

I/We do not have any assets at this time.

Applicant Signature Printed Name Date
Co-Applicant Signature Printed Name Date
Household member (over 18) Printed Name Date
Household member (over 18) Printed Name Date

NOTE: ALL assets and their amounts must be verified
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S.H.I.P. INCOME

INCOME LIMITS
UNION COUNTY
Effective 4/17/17
NUMBER IN HOUSEHOLD
1 2 3 4 5 6 7 8
Extremely Low | $12,060 | $16,240 | $20,420 | $24,600 | $27,150 | $29,150 | $31,150 | $33,150
Very Low $17,600 | $20,100 | $22,600 | $25,100 | $27,150 | $29,150 | $31,150 | $33,150
Low $28,150 | $32,150 | $36,150 | $40,150 | $43,400 | $46,600 | $49,800 | $53,000
Moderate $42,240 | $48,240 | $54,240 | $60,240 | $65,160 | $69,960 | $74,760 | $79,560
NOTE: Figures represent maximum household income and maximum monthly payment amounts for
each income level per number in household.
AFFORDABILITY LEVELS (Monthly Amounts PITI)
1 2 3 4 5 6 7 8
Extremely Low 302 406 511 615 679 729 779 8§29
Very Low 440 503 565 628 679 729 779 829
Low 704 804 904 7004 7085 7765 1245 1325
Moderate 1056 1206 1356 1506 1629 1749 1869 1989

This chart indicates the affordability figures based on 30% of income levels.

Suwannee River Economic Council, Inc. Suwannee River Economic Council, Inc.

PO Box 70, 1171 Nobles Ferry Road, Bldg. #2 655 SE 4" Street
Live Oak, Florida 32064 Lake Butler, Florida 32054
{386) 364-5799, (386) 362-4115 (386) 496-2342
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S.H.l.P. RULES
UNION COUNTY

1. Maximum appraised value cannot exceed $160,000.00

2. Maximum S.H.LP. participation: Moderate Income Clients $20,000.00
Very Low Clients $25,000.00
Low Income Clients $25,000.00

Down Payment Assistance cannot exceed 50% of the cost of the home including closing costs.
3. Minimum client participation required (cash) 1%
4. Value of land owned or given may be applied toward client’s minimum cash participation.
5. Sweat equity is allowed, but must be included in contract.

6. Construction contracts must be “turnkey” form, with floor plans, cost of materials and {abor,
and statement of no changes once submitted.

7. Land owned at time of application will not be included in contract cost, but any financing
payoff would be included. This applies only to site-built homes.

8. In case of owner/seller financing, extra protection against default may be required placing the
S.H.LP. lien in first position priority, and the seller/financer to co-sign the S.H.LP. lien,

9. All existing homes will require a Home Inspection Report conducted by a Certified Inspector
and a Wood Destroying Organism Report.

10. Mobile homes no older than 1994 may qualify.

Applications for emergency repairs/rehabilitation will be ranked according to the following point
criteria:

Age of Applicant Family Income
Over 60 6 points AFDC or SSI Recipient, below
Children under 12 6 points Poverty Level 6 points
Previously served minus 3 points per yr*
Health of Applicant
Handicapped 6 points

*Previously served client loses -3 points for every year served in the last 5 years.
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NOTICE TO HOME BUYERS

Beginning November 1, 2014, you must have a letter of mortgage pre-qualification from your lender
or a letter of owner finance before a Case Manager can process your application.

Following is a sample letter. This is only a sample. Each lender may use a different format and
require slightly different information.

Bank Name

| am pleased to inform you that you have been prequalified for the following mortgage loan based on
the information you have provided during your application process and preliminary credit review.

TO: John Doe

Date: October 1, 20XX
Sales Price: $68,000.00
Loan Amount: $51,000.00
Loan Type: FHA

This letter does not guarantee that we will fully approve your mortgage loan application. Our decision Is
based upon the information you have initially provided to us, and our final foan decision remains subject
to additional conditions, including, but not limited to the following:

1. Verification of total monthiy income you provided in your initial loan application.

2. Verification of the total liquid assets you provided in your initial ioan application.

3, A satisfactory Appraisal supporting the purchase price.

4. Borrawer(s) may not establish any new credit limit on any existing debts after the application date.

To complete your mortgage loan request, you will be asked to furnish:

»  Most recent paystub with 30 days YTD income and past 2 years W2's or other evidence of income,
¢ [f self-employed, two (2) years most recent federal tax returns, business tax returns, if applicable,
o Two (2) months bank statements, investment statements, and other documentation.

We need to receive this information within 60 days of the date of this letter. If we do not receive it by
that date, we will regrettably be unable to give further consideration to your credit request and will
close your file. Please feel free to contact me with any questions. Thank you for your business - | look
forward to working with you,

Sincerely,




